FORM C	Sonoma County Human Services Department
Administrative Services Division
Staff Development Unit

PROPOSED RATES WORKSHEET

Use this worksheet to propose rates for each service or activity you offer. If you do not offer a particular service or activity, you may leave the rate for that service blank. 
The Human Services Department does not pay contractors separately for travel expenses; therefore, contractors should include any cost of travel in their proposed rates.
The tables below provide for variable rates for virtual sessions that do not require travel, as well as variable rates for consecutive (adjacent) in-person services when travel expenses can be spread across multiple consecutive days of service. Contractors are encouraged to pass along their cost savings to the public by using these variable rates.

Virtual Services
(delivered through videoconferencing)
	Service
	Rate

	Training/Facilitation – Brief Session
(cost per session, up to 2 hours duration; including pre-planning meetings, content development, preparation time, and follow-up calls)
	[bookmark: Text1]     

	Training/Facilitation – Half-Day Session
(cost per session, up to 4 hours duration; including pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Training/Facilitation – Full-Day Session
(cost per session, more than 4 hours duration; including pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Keynote Speaker
(cost per session, up to 90 minutes for up to 500 participants; including pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Coaching/Consultation – Individual
(cost per hour)
	     

	Coaching/Consultation - Group
(cost per hour)
	     



In-Person Services
	Service
	Rate

	Training/Facilitation – Brief Session
(cost per session, up to 2 hours duration; including travel, pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Training/Facilitation – Half-Day Session
(cost per session, up to 4 hours duration; including travel, pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Training/Facilitation – Full-Day Session
(cost per session, more than 4 hours duration; including travel, pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Training/Facilitation – Full-Day Session (if two consecutive days)
(cost per session, more than 4 hours duration; including travel, pre-planning meetings, content development, preparation time and follow-up calls)
	     

	Training/Facilitation – Full-Day Session (if three consecutive days)
(cost per session, more than 4 hours duration; including travel, pre-planning meetings, content development, preparation time and follow-up calls)
	     

	Keynote Speaker
(cost per session, up to 90 minutes for up to 500 participants; including pre-planning meetings, content development, preparation time, and follow-up calls)
	     

	Coaching/Consultation - Individual
(cost per hour)
	     

	Coaching/Consultation - Group
(cost per hour)
	     

	Coaching/Consultation – Individual – adjacent to in-person session
(cost per hour)
	     

	Coaching/Consultation - Group – adjacent to in-person session
(cost per hour)
	     



Other Services
	Service
	Rate

	Additional Planning or Follow-up Meetings (requires pre-approval)
(cost per hour)
	     

	Additional Curricula/Content Development (requires pre-approval)
(cost per hour)
	     

	E-Learning Development
(cost per hour)
	     

	Organizational Assessment
(cost per hour)
	     



